
Section 7 – Data Protection and Privacy Policy (GDPR)

Dedham Cricket Club
(Adopted by the Committee on [insert date])

7.1 Policy Statement

Dedham Cricket Club is committed to protecting the personal data and privacy of its members, volunteers, players, and participants.

The Club will ensure that all personal information is collected, stored, and used in accordance with:

· The UK General Data Protection Regulation (UK GDPR);
· The Data Protection Act 2018; and
· Guidance issued by the Information Commissioner’s Office (ICO) and the England and Wales Cricket Board (ECB)

This policy applies to all officers, committee members, coaches, and volunteers who handle or have access to personal data held by the Club.

7.2 Principles of Data Protection

Under UK GDPR, the Club must ensure that all personal data are:

1. Processed lawfully, fairly, and transparently
2. Collected for specific, explicit, and legitimate purposes
3. Adequate, relevant, and limited to what is necessary
4. Accurate and up-to-date
5. Stored no longer than is necessary
6. Processed securely, protecting against unauthorised or unlawful access, loss, or damage

7.3 Lawful Basis for Processing

The Club collects and processes personal data on one or more of the following lawful bases:

· Consent – when members, parents, or volunteers provide explicit permission (eg for photos, communications)
· Contract – where data are necessary for membership, fixture, or coaching administration
· Legal obligation – where required by law (eg safeguarding or financial reporting)
· Legitimate interest – for the general running and promotion of Club activities

7.4 Types of Data Collected

Dedham Cricket Club may collect and store the following information:

· Member details (name, address, contact information, date of birth)
· Emergency contact and medical information for players
· Coaching and participation records
· Safeguarding, DBS, and qualification details for coaches and volunteers
· Financial or subscription details (where necessary)
· Photographs or videos for promotional or coaching purposes (subject to consent)

The Club does not collect or store unnecessary sensitive information and will only hold data essential for its operations

7.5 How Data are Collected

Data may be collected via:

· Membership or registration forms (online or paper)
· Team or training sign-up forms
· Coaching, match, and event attendance records
· Email, website, or social media correspondence
· ECB Play-Cricket and affiliated systems
· External apps (Heja, Spond etc)

7.6 Data Storage and Security

· All personal data will be stored securely, whether in paper or electronic format
· Electronic data shall be password-protected and accessible only to authorised Committee members
· Paper records (if retained) shall be kept in locked storage
· Data shall not be shared informally or transferred outside the UK, without appropriate safeguards
· The Club will take reasonable steps to prevent unauthorised access, disclosure, loss, or misuse of data

7.7 Data Sharing

Personal data may be shared with third parties only where necessary and in accordance with UK GDPR, such as:

· The ECB, Essex County Cricket Board, or leagues for registration or compliance
· Coaches or Captains for team administration and emergency contact purposes
· Emergency services in the event of an accident or safeguarding concern

The Club will not sell, rent, or disclose personal data for marketing or commercial purposes

7.8 Data Retention

Personal data shall be retained only for as long as necessary:

· Membership records – for the duration of membership plus up to 3 years
· Safeguarding records – as required by ECB guidance (usually until the child reaches age 25)
· Financial records – for 7 years in line with HMRC requirements
· Accident/incident records – for 7 years, or longer if relating to minors

When no longer required, data shall be securely destroyed or permanently deleted

7.9 Individual Rights

All members and data subjects have the right to:

· Access their personal data held by the Club
· Request correction or deletion of inaccurate information
· Withdraw consent (where processing is based on consent)
· Object to processing for legitimate reasons
· Lodge a complaint with the Information Commissioner’s Office (ICO) if dissatisfied

Requests for access or correction should be submitted in writing to the Club Secretary or Data Protection Lead

7.10 Photography and Media

· Consent will be obtained from parents/guardians before photographing or filming juniors
· Names of children will not be published alongside images without consent
· Photographs and videos will be used only for legitimate Club purposes
· Members may withdraw consent at any time

7.11 Email Communication and Social Media

· Bulk emails will use blind copy (BCC) to protect recipient privacy
· The Club will ensure that social media and website posts comply with safeguarding and privacy policies
· Only authorised officers may send official communications on behalf of the Club

7.12 Data Breach Procedure

In the event of a suspected data breach:

1. The Data Protection Lead (usually the Secretary or Welfare Officer) shall be informed immediately
2. An investigation shall be carried out within 72 hours
3. Affected individuals and, if necessary, the Information Commissioner’s Office (ICO) shall be notified
4. Corrective and preventive actions shall be recorded

7.13 Data Protection Officer/Lead Contact

Data Protection Lead:
[Insert name] – Club Secretary/Welfare Officer
[insert email address]
[insert telephone number]

7.14 Policy Review

This policy shall be reviewed annually by the Committee or sooner if required by law or ECB guidance. All members shall be notified of any significant changes

7.15 Summary Statement for Display

Dedham Cricket Club respects your privacy and is committed to protecting your personal information. Data will only be collected and used for legitimate Club purposes, stored securely, and never shared inappropriately










