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Team Bath Buccaneers Hockey Club
Administration Officer (Part-Time)
Team Bath Buccaneers Hockey Club is looking for a reliable, organised and enthusiastic Administration Officer to support the day-to-day running of the club.
This is a flexible, part-time role of up to 10 hours per week, with remuneration available. The role is ideal for someone with strong organisational skills who enjoys working within a community sports environment.
Key Responsibilities
· Support the club’s executive committee and volunteer administrators
· Manage club communications and correspondence
· Coordinate meetings, fixtures and key club activities
· Maintain club records, documents and databases
· Assist with membership administration and player registration
· Help ensure smooth day-to-day club operations
What We’re Looking For
· Strong organisational and administrative skills
· Good communication skills
· Ability to work independently and manage priorities
· Confidence using email, spreadsheets and online systems
· A positive attitude and willingness to support a volunteer-led sports club
· Previous administration experience is desirable but not essential
What We Offer
· Flexible working arrangements
· Opportunity to support one of the region’s leading hockey clubs
· A welcoming and supportive club environment
· Remuneration available
· Chance to make a real impact behind the scenes
Hours
Up to 10 hours per week, flexible to suit the successful applicant and club needs.
Interested?
For more information and to express your interest email The Chairman, Martin Pellow martypellow@gmail.com
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